
HiTouch Business Service LLC has been converted to a limited liability company. While the type of legal 

entity has changed, the entity itself is the same - there was no assignment of your contract, nor was 

there any acquisition of the contracting entity by a successor entity.  

For federal tax purposes, HiTouch Business Services LLC is disregarded as an entity separate from its sole 

owner, Staples Inc. This requires us to name Staples, Inc. as the taxpayer on line 1 of Form W-9, and 

HiTouch Business Services LLC as the "disregarded entity" on Line 2. Form W-9 then requires the EIN 

listed to be the EIN for the entity listed on Line 1, which in this case is Staples, Inc.  

As a result, the EIN of HiTouch Business Services LLC will not appear on the attached Form W-9. For your 

records, the EIN of HiTouch Business Services LLC is 27-2313934. This will be the EIN that appears on 

your invoice. Payments should continue to be made to HiTouch Business Services LLC. We have attached 

a copy of an IRS 147C Letter which verifies HiTouch Business Service LLC's EIN. 

For Vendor set up, please set up as HiTouch Busines Services LLC using EIN 27-2313934. 

Sincerely, 

John M. Frisk 
President, HiTouch Business Services 
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